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Application for the post of: Programme and Audience Development Coordinator (Oct 2020)
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Please note – Showroom Workstation are committed to equality and diversity in our recruitment processes and therefore all information that could identify applicants by any of the nine protected characteristics has been removed from the information seen by the shortlisting panel.  The information you supply on this first page is separated on receipt and is stored confidentially until after shortlisting has taken place.

Application Form

	Application for the post of: Programme and Audience Development Coordinator (Oct 2020)
                                     

	Full name:



	Address:

Postcode:
	Daytime tel:                             Evening tel:

Mobile:

Email:


	Referees
Please give details of two referees, one of whom should be your current or most recent employer or, if this is an application for your first job, your school teacher or higher or further education lecturer. The other should not be a friend, relative or contemporary.

	Name:

Address:

Email:

Occupation:

Tel:

May they be contacted prior to interview?    Yes / No

	Name:

Address:

Email:

Occupation:

Tel:

May they be contacted prior to interview?   Yes / No



Declaration:

I declare that the information I have given on this form is, to the best of my knowledge, true and complete.  I understand that if it is subsequently discovered any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed.  I hereby give my consent to the Company processing the data supplied on this application form for the purpose of recruitment and selection.  

Signed…………………………….   Date ………………………….
Application Form

	Q1
	Do you have the right to take up employment in the UK?   You will be asked to provide documentation if you are appointed

Yes / No (please delete as appropriate)



	Q2
	Please indicate the days and hours you are available to work. 



	Q3
	Please indicate the length of notice period you are required to give in your current job



	Q4
	Please state where you saw this post advertised (if online please specify the website):


	Q5
	Please state if you are related to or are friends with anyone already employed by the Showroom and Workstation – if so please state who and in what capacity


	Q6
	If you have any mobility or access requirements, please give details of any arrangements we need to make to enable you to attend interview.




Education

	Education and qualifications
As previously stated, we are committed to anonymous shortlisting and do not wish to gain any personal information from your application prior to shortlisting, so please just list the subjects taken and grade but not the type of examination or the year taken.  Thanks for your cooperation.


	Subjects:

O Level/GCSE/CSE or equivalent (please don’t state examination year)

A Level or equivalent

Higher educational establishment


	Please list Grade achieved


Employment

	Employment history
Please give details of your previous jobs, beginning with your present or most recent.  (additional pages may be added).



	Employer
	Main duties and dates of employment 

	Job Title, Reason for leaving


Additional questions:
	Please give details of, and provide an explanation for, any period of time when you were not either working or in full-time education. 



	Have you made a previous application to the Company? If so, when was this and what was the outcome?




Additional Information

	Additional Information – before completing this section, please read the person specification and job description.  Please use an additional sheet if necessary.

The Person Specification enclosed with this application form and pasted below lists the essential and desirable characteristics which the person appointed for this post will have.  We will only interview those applicants who meet all the essential characteristics and are more likely to interview those with all or some of the desirables.

Please refer to each point in turn and, giving examples where appropriate, demonstrate how you meet that characteristic.  Please write as much as you feel necessary (use additional sheets if required)

Essential 

· Demonstrable experience of copy writing to a high standard.

· Aptitude for use of IT systems including box office systems and web site content management.

· Knowledge of and interest in contemporary and historic film.

· Experience of working with audiences or in a venue.

· An aptitude for understanding and analysing audience data.

· Proven experience of report writing.

· Commitment to equality, diversity, and anti-racism policy.

Desirable 

· Experience of working in partnership with multiple stakeholders.

· Experience of working with community organisations. 




Equality, Diversity and Inclusion (EDI) Monitoring Form
Showroom Workstation is committed to recruiting, retaining and developing a workforce that reflects at all grades the diverse communities that we serve. It is important that we monitor and analyse diversity information so that we can ensure that our HR processes are fair, transparent, promote equality of opportunity for all employees and applicants, and do not have an adverse impact on any particular group. 

Any information provided on this form will be treated as strictly confidential and will be used for statistical purposes only.  It will not be seen by anybody directly involved in the selection process.  No information will be published or used in any way which allows any individual to be identified. 

· Gender
Male (         


Female (      


Transgender man (
Transgender woman (  
Prefer to self-describe ( 

Prefer not to say (
· Age  

16-19 (    20-24 (    25-30 (    31-34 (    35-39 (   40-44 (    45-49 (    50-54 ( 

55-59 (    60-64 (    65-69 (    70-74 (    75-79 (    80-84 (    85+ (       Prefer not to say ( 

· What is your ethnicity? 

Ethnic origin categories are not about nationality, place of birth or citizenship. They are about the group to which you as an individual perceive you belong. Please indicate your ethnic origin by ticking the appropriate box 

Asian/Asian British

Bangladeshi (
 Chinese  (      Indian  (
   Pakistani  (   Prefer not to say (    

Any other Asian background, please state: _______________  



Black/ African/ Caribbean/ Black British

African  (
    

Caribbean
(     


Prefer not to say (    
Any other Black/African/Caribbean background, please state: _________________   

Mixed/multiple ethnic British groups

Asian and White (

Black African and White (    
Black Caribbean and White (
Prefer not to say (    
Any other mixed background, please state: _______________    

White / White British

English  (
    

Welsh (     



Scottish  (   
Northern Irish  (    

Irish (




Gypsy or Irish Traveller (
Prefer not to say  (

Any other white background, please state: _____________  

Other ethnic group

Arab
 (


Prefer not to say (    
Any other ethnic group, please state: __________  
· Do you consider yourself to be disabled?  
Yes (     


No (    



Prefer not to say ( 

Any information you provide here will be used for monitoring purposes only – if you need a ‘reasonable adjustment’, then please discuss this with your manager, or the person running the recruitment process if you are a job applicant. 

· What is your sexual orientation? 

Bisexual (   


Gay man (   



Gay woman/Lesbian (    Heterosexual (    

Prefer not to say (   
Other (: please state: ___________________

· What is your religion or belief? 

Buddhist (   


Christian (   



Hindu (   
Jewish (   


Muslim ( 



No religion (  
Sikh ( 


Any other religion or belief (   
Prefer not to say ( 

· Are you married or in a civil partnership?

I am married (    

I am in a civil partnership (    
Neither (
Prefer not to answer (
· Lower Socio Economic status

Would you consider yourself to be from a disadvantaged socio-economic background that impacts or has impacted on your career progression?


Yes (  


No (  



Prefer not to say (  



· Region of residence
East Midlands (  East of England
 (  London (  North East (  North West
(  

South East (  South West
(  West Midlands (  Yorkshire and the Humber (  

Northern Ireland (  Scotland (  Wales ( Prefer not to say (

Thank you

By completing this form, you have helped us better understand how we, as an employer, ensure equality of opportunity for all. 

